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Counselling / Warning letter Form
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Not adhering to duty hours
Going out without prior approval

Not adhering to dress code
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Also be informed that after receiving two counselling letters the

third will be a warning letter resulting in this disciplinary action :

" One day absent to be compensated

®  Two days absent to be compensated

And if still you don’t adhere to the above instructions you will be

subjected to be :

®  Referred to disciplinary committee

®  Redo the internship rotation
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Supervisor Signature




